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WELCOME TO ILEA BUDAPEST 

 
The International Law Enforcement Academy (ILEA) in Budapest, Hungary was 
established in 1995.  ILEA is a model of bi-lateral and multi-national cooperation; 
where the Governments of the United States and Hungary host over 1200 
participants a year from over 35 countries in efforts to fight transnational crime.  
 
ILEA is located in the hills on the Buda side of Budapest, in a mostly residential 
neighborhood.  ILEA is a tenant on the campus of the International Training 
Center (ITC) – Hungarian Ministry of Interior (MOI). The ITC formally came into 
existence July 1, 1999, and is comprised of ILEA and other Hungarian bi-lateral 
and multi-lateral international training programs.  
 
The mission of ILEA Budapest is to support the region's emerging democracies, 
help protect US interests through international cooperation and to promote social, 
political and economic stability by combating transnational crime.  
 
The class participants are typically police officers ranging in rank from Lieutenant 
to Colonel. Many of the officers are having their first exposure to foreign travel.   
 
This guide is intended to prepare future ILEA Class Coordinators and visiting 
instructors enjoy a once in a lifetime experience. 
 

 

CLASS COORDINATOR 

 
The principal function of the Class Coordinator is to be a model of US Law 
Enforcement and act as a mentor, friend and leader to the ILEA international 
participants.  Class Coordinator will be expected to liaison between visiting US 
instructors, course participants, and ILEA staff; especially the ILEA Training 
Coordinator. 

The duties and responsibilities of the ILEA Budapest Class Coordinator are 
extremely varied.  Class Coordinator should be flexible and understanding to a 
wide range of participant expectations.  Daily work hours are generally one-half 
hour prior to the start of class to one-half hour after completion of the last class.  In 
addition, the Class Coordinator will be responsible to facilitate numerous afterhour 
and weekend events.    



The following are some, but certainly not an exhaustive list of Class Coordinator 
duties and responsibilities:  

• Be available to ILEA participants and ILEA Staff 24 hours a day during the 
entirety of the course 

• Facilitate participant issues as appropriate 

• Attend all of the scheduled events – field trips, national dinners, optional 
courses, physical fitness/wellness events 

• Provide administrative and program announcements  

• Welcome and brief visiting instructors upon their arrival; introduce the 
instructors to the interpreters and ILEA staff; and provide a tour of facility if 
necessary 

• Ensure first-time visiting instructors are provided an ILEA polo shirt  

• Address the class first day following ILEA Executives.  Some ideas for the 
remarks: 

- Congratulate them on being chosen to attend.  For many, the process 
was lengthy and very selective 

- Remind them that they are the current and future leaders of their 
police forces and countries  

- Inform them that they will receive instruction on a wide range of law 
enforcement issues, including effective and efficient operations, 
administration and supervision.  

- Each topic addressed in the course may not appeal to all participants. 
But participants should consider the bigger picture and future needs.  

- The world is changing rapidly. Politics, governments, financial 
systems, social issues and many other factors cause countries to 
change and evolve rapidly. Therefore, a course or topic irrelevant to a 
participant today may be relevant and important in the future. 

• Write a final report which will be incorporated in to the End of Course 
Evaluation Report.  The Final Report provides an opportunity to add any 
suggestions or observations for improving the program.   Previous reports 
are on file – use these as a template.  

 

ILEA COMPOUND 

 

The ILEA compound, which contains about nine buildings of modest size, has a 
gated and guarded entrance, fencing and walls on the perimeter, and a central 
parking lot surrounded by dormitories, administrative and classroom buildings. 



The main ILEA training classrooms and Class Coordinator office are located on 
the second floor.   
 
The Academy has a state of the art work out facility and gymnasium with modern 
equipment (bikes, treadmills, weight machines, free weights, climbing wall, etc.). 
 
The cafeteria is located on the compound.  Visiting instructors must purchase meal 
tickets the morning of the day they wish to eat in the cafeteria.  There are no 
refunds.   The Class Coordinator does not have to purchase tickets in advance, but 
should keep track of which meals they eat at the cafeteria. At the end of the stay, 
the Class Coordinator will pay for all the meals eaten in the cafeteria. There is also 
a Student Center snack bar on the compound.    
 

 

ADMINISTRATIVE 
 
Class Coordinators will be issued an ILEA photo ID and access card.  The access 
card allows access to the entire facility.   Classrooms, audio-video support and 
other classroom-related logistics are the responsibility of the Audio-Video  
Interpreters and translators are coordinated through ILEA.    
 
Interpretation at ILEA is conducted simultaneously.  Interpreters/translators are an 
invaluable resource. They are skilled professionals and should be treated with 
consideration and courtesy.  
 
There are laundry facilities (washers, dryers, irons, ironing boards) available to you 
at ILEA. You only need to supply the laundry detergent, softener, etc.  
 
No visa is needed for a stay in Hungary of 90 days or less.  For more information 
regarding traveling to Budapest, please check the US State Department website at 
http://hungary.usembassy.gov/.   

 
 

PRIOR TO ARRIVAL 

 
ILEA generally makes hotel reservations at the USG lodging rate for TDY 
personnel, except for the Class Coordinator, who is accommodated in the VIP 
apartment at the Academy.  
 



If possible, the Class Coordinator should arrive at ILEA no later than the Friday 
prior to the start of the new class.   Upon arrival at the Budapest Airport, it is 
suggested to withdraw some money at the ATM and take a taxi or Minibus Service 
to ILEA located at 21 Böszörményi út, Budapest, Hungary (12th District). 

 

Class Coordinators will need at least one or two business suits with three or four 
shirts for various semi-formal events – graduation, national dinners. Otherwise, 
khakis and pullover polo shirts are the order of the day. Most Class Coordinators 
wear polo shirts with agency emblems.  
 
 

GENERAL INFORMATION CONCERNING BUDAPEST 
 
The weather in Budapest is similar to Washington, D.C., although somewhat 
cooler and less humid. Electricity is 220VAC/50HZ.  There is wireless internet 
available on the entire campus.   Most of the population does not speak fluent 
English; however most will try to communicate.  Public transportation is 
spectacular.  Most taxi drivers speak some English and rarely have difficulty 
understanding destinations. People are friendly and always willing to help.  

The monetary unit in Hungary is the Forint. Currently, the exchange rate is about 
220 Hungarian Forint (HUF) to one US dollar.   There are safe ATMs throughout 
the city including right outside the ILEA compound.   

Western standards for food and water prevail. Water out of the tap is fine, so unless 
you like bottled water for the sake of bottled water, just turn on the faucet. Food is 
good everywhere.  

A limited number of long distance phone calls back to the States can be made from 
phones in the Class Coordinator's office. Your computer also has the program 
SKYPE installed which can be used for long distance calls.   

Budapest is generally a very safe city where violent crime is very rare.  That being 
said, as in any big city it is always prudent to be aware of your surroundings and 
avoid undesirable locations.  Most crime is petty, e.g., pickpockets.  Bar girl scams 
also prevail. Typically, males are approached by one or two attractive women. 
Eventually, these women will ask the mark to buy them a drink at their favorite 
place. The drinks will be outrageous in price. Enforcers, who are not little guys, are 
there to ensure payment prior to departure.  



U.S. EMBASSY (12 Szabadság tér, Budapest, Hungary-1054) 

 
ILEA is a section of the US Embassy Budapest and falls under Chief of Mission 
Authority.  Country Clearance is required prior to arrival.  The Embassy security 
and law enforcement representative is the Regional Security Officer (RSO), a 
Diplomatic Security Service Supervisory Special Agent. The RSO has security 
responsibility vis-à-vis ILEA. Incidents or other problems, as appropriate must be 
reported to the RSO.  
 
 

USEFUL INFORMATION 
 
Mail:  Visitors can mail things to themselves via the U.S. Embassy utilizing the 
following address: 

 
U.S. Embassy Budapest 
US Department of State 
1054 – Hungary 
Budapest 
Szabadság tér 12. 
Attn: ILEA/Class Coordinator (or your name)  

• Note: Anything out of Budapest must go by international mail, 
DHL/FedEx/UPS, etc., or through the US Embassy in the Classified 
or Unclassified Pouch (official materials only, not personal mail). 

• The Embassy Commissary has, in addition to food, beverages and 
liquor products, Embassy shirts, mugs and other memorabilia.  

 

Cell Phones:  Class Coordinators will be issued an ILEA cell phone.  To call other 
cell phone numbers from the United States 011-36-30 (or 20 or 70)+ telephone 
number. 

Budapest Emergency Numbers: 

• Ambulance: 104 

• Police: 107 

• Fire: 105 
 
 

 



Other Useful Numbers: 
 

• City Taxi (ILEA preferred, English spoken by dispatcher) 

• Tel: 211-1111 

• Airport Minibus (to and from airport, about $15 each way) 
Tel: 296-8555 

 

 

 
 
 
 


